
How to Edit Adobe Preferences to Ensure Special Education Teachers Can Create & Save Forms: 

 

 

 

  1:  Click on Finder 

2.  Click on 

Applications 

3.  Click on 

Adobe 

Reader—be 

sure to double-

click so it 

opens. 



 

 

 

4.  Click on Adobe Reader in 

the top tool bar. 

5.  Click on Preferences 

6.  Click on Documents 

7.  PDF/A View Mode 

View Documents in PDF/A 

Mode 

Make sure it says Never 

8.  Click OK to save 

changes. 



 

 

9.  Adobe Reader>Preferences 

again  

10.  Click 

on Internet 

11.  Make sure check box for 

Display in Read Mode by Default 

is NOT checked.  If this is checked 

any Special Education teacher will 

be unable to create and save 

forms/documents. 

12.  Click OK to save 

changes to this setting.   


