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Sick Leave Bank

Membership

An employee shall submit to the Superintendent a signed statement of intent to participate in the Bank on or before October 1 of any school year in order to assure membership for that year. Employees hired after October 1 must submit a signed statement of intent during their first ten (10) work days to be eligible for participation.

Contributions

Members shall initially contribute one (1) day from their sick leave accumulation.

Sick days contributed to the Bank will be deducted from the sick leave days available to contributing employees.

The day or days, once contributed to the Bank, become the property of the Bank and may not be reclaimed by the employee except as specified in this policy. Only employees who are members of the Sick Leave Bank in any given year shall be eligible to draw on the Sick Leave Bank.

Employees who are granted days from the Bank shall be required to donate another sick day to the Bank the following July 1st, in order to remain a member of the Bank for the following school year. This will be done automatically through payroll. Employees must notify payroll if they do not wish to contribute the day and continue to be a member.

Administration

The Board shall administer the Sick Leave Bank under procedures developed by the Superintendent. A Classified Employee Sick Leave Bank Committee composed of representatives elected by and from the classified staff and one (1) member appointed by the Superintendent shall be formed. The Committee's responsibilities shall include, but not be limited to, the determination of eligibility requirements and the minimum/ maximum number of days to be maintained in the bank.
Classified Employee Sick Leave Bank Committee members shall not rule on an application of their own or of a relative.
Appeal

Should the Classified Employee Sick Leave Bank Committee determine that a member's request does not meet eligibility requirements, the member may appeal to the Board. The Board shall hear the request at the next regular meeting and render a decision.

Eligibility for Sick Leave Bank Days

After employees have exhausted all of their accumulated paid leave days, they may apply to the Classified Employee Sick Leave Bank Committee for use of Sick Leave Bank days.

After approval by the Classified Employee Sick Leave Bank Committee, a member may draw from the Classified Sick Leave Bank up to one-half (½) the total number of accumulated sick leave days the member had at the beginning of the school year.
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Discontinuation

In the event that the Board discontinues the Bank, all employees who are members of the Bank at the time of discontinuation shall remain members without additional contributions until all days in the Bank are exhausted.
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