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03.1236

-Certified Personnel-

Emergency Leave

Number of Days

Each certified employee shall be allowed a maximum of three (3) days of emergency leave each year, as provided under KRS 161.152.

The days shall be granted for any of the following reasons or circumstances:
Bereavement

Death of the following relatives: husband, wife, son, daughter, parents, sibling, grandparents, spouse's grandparents, mother‑in‑law, father‑in‑law, son‑in‑law, daughter‑in‑law, sister‑in‑law, brother‑in‑law, grandchild without reference to the location or residence of said relative, and other blood relatives who reside in the employee's home.
Disasters

Personal disasters of the magnitude of tornadoes, fires, floods, etc. This applies only in cases not covered by sick leave.

Court/Legal

Appearances as a witness or to produce documents when the employee's presence is required by subpoena. This is not to include appearances in actions in which the employee is a party and the subpoena is obtained by or on behalf of the employee. This also does not include jury duty.

Request for Leave

Emergency leave must be requested through the employee's immediate supervisor who will determine if the leave requested meets the Board's criteria.

Use of Sick Leave

An employee shall be entitled to use up to three (3) unused sick days as additional emergency days as provided in KRS 161.155. The additional emergency leave days shall be granted under the same guidelines set forth to qualify for emergency leave.
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