Class Code:  7292

LOCAL DISTRICT CLASSIFICATION PLAN

CLASS TITLE:  
THERAPY ASSISTANT

ESSENTIAL FUNCTION:  


Perform a variety of clerical duties and assist with physical or occupational treatment programs and other activities in support of responsibilities of the Therapist; administer treatment and implement programs as assigned.

BASIC REPRESENTATIVE DUTIES:

· Implement all rules and regulations, policies and administrative guidelines as adopted by the Board of Education and/or the School SBDM Council.

· Perform a variety of clerical duties and assist with physical or occupational treatment programs and other activities in support of responsibilities of the Therapist.

· Administer treatment and implement programs as assigned.

· Check-in, weigh and measure patients and complete appropriate forms according to established procedures.

· Assist the Therapist with therapy as directed; provide routine therapy programs for children; position children in chairs and specialized equipment; perform CPR according to established guidelines as needed.

· Establish and maintain confidential medical charts for individual patients; maintain client files; assist with preparing reports as directed; document student progress; file reports as required.

· Communicate with parents and school personnel in establishing individualized programs.

· Assist Therapist in communicating with parents concerning home programs, equipment and other therapy related matters; accompany therapists making home visits with clients for the purpose of providing follow-up care or assist with equipment.

· Recommend individual equipment needs and modifications to the Therapist; assist in adapting, fabricating and maintaining equipment as necessary.

· Participate in providing in-service programs for school district personnel; serve on education committees related to therapy services as assigned.

· Maintain current knowledge of research, practices and technological advances in the field as required; maintain library of reference material involving resources, medical equipment and other information.

· Utilize and operate a variety of office and medical equipment including personal computer, typewriter, copier, wheelchairs, gurneys, lifts, walkers, crutches, prone standers, standing tables, communications equipment, whirlpools, parallel bars, paraffin bath, weight scales and telephone as required.

· Perform related duties as assigned.
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· Remain at work during the entire workday unless excused by supervisor or designated representative.

· Maintain a professional appearance.

· Incorporate the use of technology in daily tasks.

· Maintain regular attendance.

· Adhere to the Professional Code of Ethics.


KNOWLEDGE OF:

· Correct oral and written usage of English.

· Modern medical practices, procedures and equipment. 

· CPR techniques and procedures. 

· Basic problems and concerns of handicapped children and families with handicapped children. 

· Basic medical terminology.

· Alpha and numeric filing systems. 

· Record-keeping techniques. 

· Proper lifting techniques. 

· Interpersonal skills using tact, patience and courtesy. 


ABILITY TO:

· Perform a variety of clerical duties and assist with therapy treatments and other activities in support of responsibilities of the Therapist.

· Utilize and operate a variety of office and medical equipment including personal computer, typewriter, copier, wheelchairs, gurneys, lifts, walkers, crutches, prone standers, standing tables, communications equipment, whirlpools, parallel bars, paraffin bath, weight scales and telephone.

· Maintain records and files and assist in the preparation of reports.

· Perform CPR according to established guidelines.

· Lift children and equipment according to established guidelines.

· Establish and maintain cooperative and effective working relationships with others. 

· Compile and verify data.  

· Learn, apply and explain policies, procedures, rules and regulations. 

· Learn department and program objectives and goals. 

· Meet schedules and time lines. 

· Type at an acceptable rate of speed. 

· Observe health and safety regulations. 

· Work confidentially with discretion. 
EDUCATION AND EXPERIENCE:


Any combination equivalent to:  high school diploma, G.E.D. Certificate or demonstrated progress toward obtaining a G.E.D. as required by Kentucky law and two years experience in physical or occupational therapy work.
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LICENSES AND OTHER REQUIREMENTS:


Associate’s Degree; current license from the Kentucky Board of Occupational Therapy or the Kentucky Board of Physical Therapy as appropriate.  Valid CPR and First Aid Certificates.

PHYSICAL DEMANDS: ►
	
	Seldom/Rare
	Occasional

(up to 1/3 of work day)
	Frequent

(1/3 to 2/3 of work day)
	Repetitive

(2/3 or more of work day)

	Standing/Walking
	
	
	
	►

	Sitting
	
	
	
	►

	Handle/Finger/Feel
	
	
	
	►

	Reach/Push/Pull
	
	
	
	►

	Bend/Stoop/Crouch
	
	
	
	►

	Kneel/Crawl
	
	
	
	►

	Climb/Balance
	
	
	
	►

	Lift/Carry  

     (Check Frequency)
	
	
	
	

	►  Up to 10 lbs.
	
	
	
	►

	►  Up to 20 lbs.
	
	
	
	►

	►  Up to 50 lbs.
	
	
	
	►

	►  Up to 100 lbs.
	
	
	
	►

	►  Over 100 lbs.
	
	►
	
	


TERMS OF EMPLOYMENT:

Salary and work year to be established by the Board.

EVALUATION:  Performance of this job will be evaluated in accordance with provisions of the Board’s policy on Evaluation of Classified Personnel.

The statements herein are intended to describe the general nature and level of work being performed by employees assigned to this job classification.  These statements are not intended to be a complete list of responsibilities, duties and skills required of personnel so assigned.  Responsibilities and duties assigned are at the discretion of the supervisor.

____________________________________
 __________________________

Signature





       Date

Print Name

