Class Code: 
2211PRIVATE 
CLASS TITLE:  
TECHNOLOGY INTEGRATION SPECIALIST/TECHNOLOGY RESOURCE TEACHER (TIS/TRT)

BASIC FUNCTION:  


Provide training, technical assistance, needs assessment and support toward the integration of technology as a widely used instructional strategy in order to help teachers and students meet student performance and professional technology standards.

REPRESENTATIVE DUTIES:

· Assist teachers in implementation of technology standards.

· Design and conduct District Technology Leadership Academy or similar programs as requested by supervisor.

· Organize and conduct follow-up cadre trainings/meetings with technology content leaders.  Plan and coordinate technology professional development trainings.

· Serve as a team member in the assessment of teacher and student technology use.

· Collect and analyze data to support improved instruction using technology.

· Attend district and school technology meetings when necessary.

· Stay current in the latest instructional technology strategies.

· Model the effective use of technology in teachers’ classrooms.

· Assist teachers in planning the use of technology to meet the instructional needs of diverse learners.

· Work with school and district committees to support, develop and procure technology resources to meet instructional and management needs.

· Provide coaching, mentoring and one-on-one training sessions with classroom teachers.

· Serve as a resource to teachers and administrators for accessing materials and information related to technology.

· Assist teachers in the development of curriculum web pages to facilitate parent communication.

· Remains at school during the school day unless excused by the immediate supervisor.

· Incorporates technology in all daily tasks.
· Perform related duties as assigned.

· Implements and adheres to all rules and regulations, policies and administrative guidelines as adopted by the Board of Education.

· Treats all individuals with fairness, dignity and respect.

· Maintains regular and predictable attendance.

· Maintains a professional and appropriate appearance.

· Adheres to the professional code of ethics.
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KNOWLEDGE AND ABILITIES:


KNOWLEDGE OF:

· Basic instructional methods and techniques.

· Basic learning theory applicable to the group served.

· Understanding of the teaching-learning process.

· Familiarity with using technology as an integral part of instruction.

· Basic technical abilities and knowledge of computers and related technology.

· Applicable sections of Kentucky Administrative Regulations and other applicable laws.

· Health and safety regulations.

· Developing and conducting training programs.

· Mainframe computer operations and related applications, including on-line terminal use.

· Public speaking techniques. 

· Principles of training and providing direction. 

· Correct English usage, grammar, spelling, punctuation and vocabulary. 

· Oral and written communication skills. 

· Policies and objectives of assigned program and activities. 

· District organization, operations, policies and objectives. 

· Interpersonal skills using tact, patience and courtesy. 


ABILITY TO:

· Plan, develop and coordinate training programs for on-line terminal users.

· Provide technical training and assistance with mainframe applications and hardware.

· Operate mainframe terminals and peripheral equipment.

· Prepare and deliver oral presentations. 

· Establish and maintain cooperative and effective working relationships with others. 

· Maintain current knowledge of technological advances in the field. 

· Work independently with little direction. 

· Communicate effectively both orally and in writing. 

· Provide direction and leadership to individuals, ensembles and large groups.

· Establish and maintain cooperative and effective working relationships with others. 

· Plan and organize work. 

· Train and provide direction to others. 

· Apply and explain policies, procedures, rules and regulations.

· Maintain current knowledge of program rules, regulations, requirements and restrictions. 

· Maintain current knowledge of technological advances in the field. 

· Analyze situations accurately and adopt an effective course of action. 

· Work independently with little direction. 
EDUCATION AND EXPERIENCE:


Minimum of:  Bachelor's degree and Kentucky Teacher Certification, demonstrated knowledge of varied instructional strategies, and experience providing professional development training to other teachers.
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- PHYSICAL DEMANDS: ►
	
	Seldom/Rare
	Occasional

(up to 1/3 of work day)
	Frequent

(1/3 to 2/3 of work day)
	Repetitive

(2/3 or more of work day)

	Standing/Walking
	
	
	
	►

	Sitting
	
	
	►
	

	Handle/Finger/Feel
	
	
	►
	

	Reach/Push/Pull
	
	
	►
	

	Bend/Stoop/Crouch
	
	
	►
	

	Kneel/Crawl
	
	
	►
	

	Climb/Balance
	►
	
	
	

	Lift/Carry  

     (Check Frequency)
	
	
	
	

	►  Up to 10 lbs.
	
	
	►
	

	►  Up to 20 lbs.
	
	
	►
	

	►  Up to 50 lbs.
	►
	
	
	

	►  Up to 100 lbs.
	►
	
	
	

	►  Over 100 lbs.
	►
	
	
	


TERMS OF EMPLOYMENT:

In accordance with salary schedule established by the Board.

EVALUATION:  Performance of this job will be evaluated in accordance with provisions of the Board’s policy on Evaluation of Personnel.

The statements herein are intended to describe the general nature and level of work being performed by employees assigned to this job classification.  These statements are not intended to be a complete list of responsibilities, duties and skills required of personnel so assigned.  Responsibilities and duties assigned are at the discretion of the supervisor.

_____________________________

________________________________

Signature





Date

Print Name

