DIRECTOR OF EXCEPTIONAL CHILDREN PROGRAMS

A. Responsible To:  Assistant Superintendent for Curriculum and Instruction

B. Primary Job Responsibility:  To administer those services and activities pertaining to district programs for exceptional children, including special education, psychological services and gifted/talented.

C. Essential Functions of Job Responsibility:

Special Education
· Supports the implementation of Senate Bill 1 across all schools as related to exceptional children.
· Implements all rules and regulations, policies and administrative guidelines as adopted by the Board of Education.

· Directs the district-wide special education
program, pursuant to P.L. 94-142 as outlined below.

· Monitors minimum and maximum class enrollments to maintain eligibility for program funding.

· Responsible for submitting accurate and timely Child Count reports to KDE.

· Monitors the transition of special education students between building levels to determine staffing needs according to regulations.

· Monitors age range within programs to maintain eligibility for program funding.

· Surveys special education staff to determine professional development needs.

· Arranges/conducts professional development training to meet assessed needs as well as maintaining current knowledge and application of regulatory revisions (at least annually).

· Assists individuals and/or groups of staff members in locating and purchasing appropriate instructional materials and assessment instruments.

· Coordinates appropriate sequencing of programs to meet state and federal requirements.

· Conferences with principals and regular staff to assist in developing appropriate mainstreaming schedules, instructional levels, and grading procedures.

· Conducts and assists as needed in conducting Admission and Release Committee (ARC) meetings.

· Assures the implementation of all due process procedures (with appropriate documentation) within required timelines.

· Assures confidentiality in all procedures.

· Develops and/or revises policy and procedures, including appropriate due process forms, in compliance with accreditation standards, Kentucky Administrative Regulations, and federal standards.

· Communicates with parents, as needed, to help resolve conflicts or to understand programs and services.

· Prepares, processes, and oversees the annual federal IDEA-B grant application, budget and evaluation.

· Collaborates with appropriate finance staff to ensure an accurate Maintenance of Fiscal Effort.

· Assists special education teachers in preparing highly-qualified forms.

· Acts as liaison with contractual service agencies.

· Maintains current lists for access to handicapped records.

· Assists in planning and facilitating appropriate community-based learning activities for low functioning handicapped students.


Psychological and Testing Services 

· Supervises the district's psychological and testing services as outlined below.

· Assists in formulation of procedures in evaluation process.

· Secures testing materials from IDEA-B budgets.

· Encourages continued training and involvement with updated techniques.

· Provides equipment, etc., to facilitate the expediency of evaluations.

· Maintains current procedures for the referral, identification and placement of handicapped students.

· Assures that an appropriate battery of assessments is administered for evaluations and three year reevaluations.

· Assures that comprehensive written reports for educational and psychological assessments are completed for every evaluation.
Other Responsibilities
· Serves as Section 504 (Rehabilitation Act of 1973) compliance coordinator.
· Oversight of district RTI and CEIS programs/implementation.
· Oversight of Medicaid Billing and timely reporting for KDE, Medicaid, and other state and federal reporting agencies.
· Trains SBDM Councils.
· Performs related duties as assigned by supervisor.
· Maintains a professional and appropriate appearance.
· Maintains regular and predictable attendance.
· Adheres to the Professional Code of Ethics.
EDUCATION AND EXPERIENCE:

-Valid State Teacher Certificate (Preferred)

-Appropriate Administrative Certificate

PHYSICAL DEMANDS: ►
	
	Seldom/Rare
	Occasional

(up to 1/3 of work day)
	Frequent

(1/3 to 2/3 of work day)
	Repetitive

(2/3 or more of work day)

	Standing/Walking
	
	
	►
	

	Sitting
	
	
	►
	

	Handle/Finger/Feel
	
	
	►
	

	Reach/Push/Pull
	
	►
	
	

	Bend/Stoop/Crouch
	►
	
	
	

	Kneel/Crawl
	►
	
	
	


	Climb/Balance
	►
	
	
	

	Lift/Carry  

     (Check Frequency)
	
	
	
	

	►  Up to 10 lbs.
	
	
	►
	

	►  Up to 20 lbs.
	
	
	►
	

	►  Up to 50 lbs.
	►
	
	
	

	►  Up to 100 lbs.
	►
	
	
	

	►  Over 100 lbs.
	►
	
	
	


TERMS OF EMPLOYMENT:

Salary and work year to be established by the Board.
EVALUATION:  Performance of this job will be evaluated in accordance with provisions of the Board’s policy on Evaluation of Certified Personnel.

The statements herein are intended to describe the general nature and level of work being performed by employees assigned to this job classification.  These statements are not intended to be a complete list of responsibilities, duties and skills required of personnel so assigned.  Responsibilities and duties assigned are at the discretion of the Supervisor.

_____________________________
________________________________

Signature





Date

Print Name

[Type text]
[Type text]
[Type text]

Eff. 7/1/2018
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